
REGISTERING FOR CLASSES
QUICK GUIDE FOR ONLINE REGISTRATION



HOW TO ACCESS THE 
MYREGENT PORTAL

You can directly access the registration portal 
on MyRegent by going to the Student Page 
then clicking “Register for Classes” or “select 
your classes.”

You can also see a step-by-step tutorial on 
this page. 



HOW TO ACCESS THE NEW SYSTEM-GENISYS
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Only semesters that are currently available will be listed.
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Students can look up a course via course 
number or key word but they may not find 
exactly what they are looking for. 

Ex: BUSN 250



REGISTER FOR CLASSES



REGISTER FOR CLASSES

Once you search for courses, you can then see a list of available 
courses. You can scroll over each area to receive more 
information about each area with a pop-up.
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If you are not sure about which course you want to take, you 
can now click on the course name for more information. Once 
the details box opens, you can get the details, course 
description, restrictions, attributes, fees, etc.
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If there are listed pre-reqs for the course and the 
system reads them, the section will show what 
courses are needed.

The Fees section will show if there are any extra 
fees associated with the courses. 
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When you click to add the course, the course will 
then be listed in the Summary section at the 
bottom of the screen. However, you need to hit 
submit to finalize registration!
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The Schedule Detail is located at the bottom of the screen 
where you can see course information as well as waitlist 
notifications and current status of courses. 
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